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Micah Network Standard Proposal Template
When preparing a proposal using this template, you will need to refer to the Micah Network Standard Proposal Guidelines (2006 version) as it gives additional details as to the information to be provided in the proposal. Alongside each heading in the template, you will see the clause reference for the corresponding section of

the Guidelines.

Section A
Basic Information (maximum one page)—Standard Proposal Guidelines Part 2A
	The project/programme title
	

	The Supporting Partner project/

programme reference number

(if applicable)
	

	The name of the Implementing

Partnerrequesting funding
	

	Description of the project/programme

(one paragraph, maximum 100 words).
	

	Implementing Partner contact person details:
	

	Name
	

	Role (Job title)
	

	Address
	

	Tel
	

	Fax
	

	E-mail
	

	Website
	

	The name and role of the person approving the application for the Implementing Partner. This person must be duly authorised.
	

	The planned start date of the project/ programme and its duration and the proposed annual reporting date.
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	The start date of the Implementing

Partner’s financial year.
	

	The location of the project/programme area (district / city / town / region).
	

	The name(s) of any other implementing partner(s) who will be involved in the project/programme with the Implementing Partner.
	

	The name(s) of any other supporting partner(s) or institutional donor(s) who have committed to, or been approached to provide financial or other support to

the Implementing Partner for this project/

programme.
	

	The overall budget of the project/

programme (local currency).
	

	The amount that the Implementing Partner is requesting from the Supporting Partner with details of other contributions as set out in the table below.
	

	Activity Year
	Year 1
	Year 2
	Year 3

	Supporting Partner
	
	
	

	Other supporting partners
	
	
	

	Local and other income
	
	
	

	Total
	
	
	

	The date that the proposal was written (or date of latest revision)
	


Section B
Information about the Project/Programme Context (maximum two pages)
—Standard Proposal Guidelines Part 2B
Section C
Project/Programme Design (maximum six pages)
—Standard Proposal Guidelines Part 2C
Problem Identification and Selection (maximum two pages) Primary Stakeholders (maximum one page)
Involvement of other Stakeholders (maximum one page) Impact and Sustainability (maximum two pages)
Section D
Project/Programme Logframe (maximum three pages)
—Standard Proposal Guidelines Part 2D
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Logical Framework
	Objectives
	Objectively Verifiable
Indicators (OVIs)
	Means of Verification
(MoVs)
	Risks or
Assumptions

	Goal
	
	
	

	Purpose
	
	
	

	Outputs
	
	
	

	Activities
	
	
	

	
	
	
	Preconditions


Section E
Project/Programme Approach and Justification (maximum two pages)
—Standard Proposal Guidelines Part 2E
Section F
Project/Programme Management (maximum one page)
—Standard Proposal Guidelines Part 2F
Section G
Risk Assessment and Management (maximum one page)
—Standard Proposal Guidelines Part 2G
Section H
Annual Work Plan (maximum one page)
—Standard Proposal Guidelines Part 2H
	Purpose (from log frame)
	Activities  for the year
	Q1
	Q2
	Q3
	Q4
	Outputs (for the year)

	Purpose 1
	Activity 1
	
	
	
	
	

	
	Activity 2 etc
	
	
	
	
	

	Purpose 2
	Activity 1
	
	
	
	
	

	
	Activity 2 etc
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Section I
Project/Programme Budgets (maximum three pages)
—Standard Proposal Guidelines Part 4
(a) Detailed first year’s budget—Standard Proposal Guidelines 4.14 (with relevant notes set out from section 4.8 onwards)
	Operational/Programme
Costs
	Units
	Unit cost
	No of units
	Total
	Notes and explanations

	Direct Costs
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Indirect Costs
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Operational/ Programme Costs
	
	
	
	
	

	Capital Costs
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Capital Costs
	
	
	
	
	

	Grand Total Costs
(Operational/Programme
+ Capital)
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(b) Three year summary budget—Standard Proposal Guidelines 4.15 (with relevant notes set out from section 4.8 onwards)
	
	Year 1
	Year 2
	Year 3

	Operational/Programme
Costs
	Total cost
	Amount from Supporting Partner
	Total cost
	Amount from Supporting Partner
	Total cost
	Amount from Supporting Partner

	Direct Costs
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Indirect Costs
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total Operational/ Programme Costs
	
	
	
	
	
	


	
	Year 1
	Year 2
	Year 3

	Capital Costs
	Total cost
	Amount from Supporting Partner
	Total cost
	Amount from Supporting Partner
	Total cost
	Amount from Supporting Partner

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total Capital Costs
	
	
	
	
	
	

	Grand Total Costs
(Operational/Programme
+ Capital)
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	Income
	Year 1
	Year 2
	Year 3

	Brought forward from previous project/programme phase
	
	
	

	Supporting Partner
	
	
	

	supporting partner 2 (please specify)
	
	
	

	supporting partner 3 (please specify)
	
	
	

	supporting partner 4 (please specify)
	
	
	

	Other donors

(please specify)
	
	
	

	In-kind donations
	
	
	

	Income generated by the project/programme
	
	
	

	Local Community
	
	
	

	Reserves
	
	
	

	Other (please specify)
	
	
	

	Total Income
	
	
	


Section J
Bank Details (maximum one half page)—Standard Proposal Guidelines Part 5
	Account Name
	

	Account Number
	

	Bank Swift Code/BIC number
	

	Currency of Bank Account
	

	Name of Bank
	

	Address of Bank
	

	Address of Organisation
	

	E-mail Address of

Implementing Partner
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