EO Metterdaad Report assessment
This format aims the assessment of the report by the implementing partner. This document is not to be used for reporting by the implementing partner organisation. The own format should be used.
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	Country
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	Project title
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	Reporting Period
	


A
NARRATIVE REPORT
1.
Quality of the report
2.
Results

	Planned results
	Realised results
	Comments / explanation

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3.
Goal
4.
Analysis and gained experience (what did the partner learn?)
B
FINANCIAL REPORT
1.
Quality of the report

2.
Budget & realisation

3.
Matching financial reports with supporting documents 

(Audit report, confirmation of payment, bank statements)

	Description
	Date
	Cur-rency
	Amount
	Cross ref to document

	Approved by EO (via Prisma)
	
	Eur
	
	

	Transfers to partner

	Transfer 1
	
	Eur
	
	

	Transfer 2
	
	Eur
	
	

	Transfer 3
	
	Eur
	
	

	Transfer …..
	
	Eur
	
	

	Total transfers
	Eur
	
	

	

	Confirmation by partner (in local currency)

	Transfer 1
	
	
	
	

	Transfer 2
	
	
	
	

	Transfer 3
	
	
	
	

	Transfer …..
	
	
	
	

	Total received
	
	

	

	Expenditure reported

	In local currency
	
	
	

	Converted to Euro
	Eur
	
	

	

	Opening & closing balance in financial year report (when possible for projectfunds)

	Opening balance
	
	
	

	Add: Total income
	
	
	

	Substract: Total expenditure
	
	
	

	Closing balance
	
	
	


4.
Surpluses / Shortages
Is opening balance of this report equal to closing balance of last year report?
Will the partnerorganisation use an eventual positive balance for the same project the next year? If not, please explain.
5.
Cost effectiveness (relation between costs and realised activities)
6.
Learned during this period
7.
Other comments

C
Conclusion & Follow up

1.
Concluding remarks

2.
Follow-up

3.
Conclusion

	Attachements
	

	Date report
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